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CURRICULUM VITAE - Full Name

Telephone: 

Fax: 


E-mail:

Mobile: 

PERSONAL PROFILE

(Detail your own profile here, example below)

A committed, hard working and ambitious Professional with a strong will to succeed.  Always able to combine creativity and flair with an appreciation of both production and commercial needs. Very much a people person with my main strengths lying within  my strong managerial abilities and capabilities to work under pressure and in a multi functional role. Seeking to develop a progressive career, I would relish the opportunity to rise to new challenges.

KEY SKILLS

(List your key skills here, example below)

· A qualified, skilled and experienced with an excellent track record

·  A creator, designer and developer with all budgetary, administration and organisation skills

· Self motivated and able to lead a team to peak performance in any environment 

· Excellent communication, negotiation and presentation abilities

CAREER HISTORY

Company name 


position held 


DATES to present
· Reporting directly to the 

· Control of 

· Responsible for the 

· Main duties included

· Main achievements include (VERY IMPORTANT LIST ALL)
Examples below

· Maintaining financial control including budgeted controllable costs inline with the Companies expectations

· Training and motivating the team whilst developing key industry skills

· Maintaining excellent standards of production and quality 

· Strict adherence to all Health & Safety and Hygiene Regulations

Repeat action listing your career and job history, the further back you go the little you need to highlight. Try to highlight different skills and achievements all the time. You ideally want to keep your CV to 2/3 pages no more.

Company name 


position held 


DATES to DATES
· Reporting directly to the 

· Control of 

· Responsible for the 

· Main duties included

· Main achievements include (VERY IMPORTANT LIST ALL)
Examples below

· Maintaining financial control including budgeted controllable costs inline with the Companies expectations

· Training and motivating the team whilst developing key industry skills

· Maintaining excellent standards of production and quality 

· Strict adherence to all Health & Safety and Hygiene Regulations

TRAINING Courses




List any relevant courses or training here

MEMBERSHIP

List any memberships, both personal and professional here, if applicable.

EDUCATION 

dates to dates


School name





Subjects studied and qualifications

dates to dates


College name




Subjects studied and qualifications

dates to dates


University name




Subjects studied and qualifications

PERSONAL DETAILS

Marital Status


Driving Licence





Health





HOBBIES AND INTERESTS

Interest in most sports including……….

REFERENCES

Both personal and professional available on request.

